
LA-UR-18-23734
Approved for public release; distribution is unlimited.

Title: ObserveIT Quick Guide

Author(s): Delacruz, Vanessa Anne

Intended for: Provide assistance to Savannah River National Laboratory

Issued: 2018-04-30



Disclaimer:
Los Alamos National Laboratory, an affirmative action/equal opportunity employer, is operated by the Los Alamos National Security, LLC for
the National Nuclear Security Administration of the U.S. Department of Energy under contract DE-AC52-06NA25396.  By approving this
article, the publisher recognizes that the U.S. Government retains nonexclusive, royalty-free license to publish or reproduce the published
form of this contribution, or to allow others to do so, for U.S. Government purposes.  Los Alamos National Laboratory requests that the
publisher identify this article as work performed under the auspices of the U.S. Department of Energy.  Los Alamos National Laboratory
strongly supports academic freedom and a researcher's right to publish; as an institution, however, the Laboratory does not endorse the
viewpoint of a publication or guarantee its technical correctness.



 

 

 

ObserveIT Quick Guide 
 

Vanessa A. De La Cruz 

ADESH, OSH-PI 

VPP Office 

 

 



Operated by Los Alamos National Security, LLC for the U.S. Department of Energy's NNSA

UNCLASSIFIED

ObserveIT
Quick Guide

Vanessa A. De La Cruz
VPP Office
Jan. 17, 2018



Operated by Los Alamos National Security, LLC for the U.S. Department of Energy's NNSA

UNCLASSIFIED

ObserveIT 
Home Screen
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At the home screen, 
select Observations. 

Note that you are recognized by your Z# 
after logging into the system.
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ObserveIT 
Creating a New Observation

Slide 3

At this screen, select 
Create New Observation 
here or 

here.
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Creating a New Observation
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The system will display a 
pop-up box. Select BBS 
as the Observation Type. 

Then select the Next button.
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ObserveIT 

Slide 5

The system will display 
information based on 
your logon credentials. 

Select the Next button.

Enter the observation 
data through the Self-
Checks question on the 
bottom right.
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Selecting a Focus Area
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Select the Focus Area from the drop down box.

Select the Next button.
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ObserveIT 
Selecting a Performance Mode
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Select the 
Performance Mode

Selecting the 
question mark (?) 
provides a popup 
window explaining 
Performance 
Modes

Select the Next 
button.
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Responding to Guidance Card Questions
Safe or At Risk?

Slide 8

Answer the 
Guidance Card 
questions with 
either Safe or At 
Risk. Comments 
are required for At 
Risk behavior, but 
you can provide 
comments for both.

The Prev button takes you 
back one screen without 
saving changes. The Save 
Changes button saves all of 
your changes. The Save & 
Add Another Focus Area 
button saves your 
observation and allows you 
to add another focus area 
(Slide #8). The Submit 
Observation button  saves 
your observation and takes 
you to the Confirmation 
screen (Slide #8). The Delete 
Focus Area button allows 
you to start over.
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Confirmation of BBS Entry

Slide 9

Select the Create 
Another 
Observation button 
to document an 
additional 
observation.

Once you are done 
with Observations, 
select the Done 
button to get back 
to the Home 
screen.

The system 
confirms that your 
observation has 
been saved.
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Reports
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As displayed above, you can run reports by organizational summary, Guidance Cards (in green), or in an Excel spreadsheet format.
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ObserveIT 
Reports – Drilldown by PAD and AD
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ObserveIT 
Reports Drilldown by AD and by Division
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ObserveIT 
Reports – Export Data to Excel

Slide 13

As displayed below, you can run reports in an Excel spreadsheet format. The ObserveIT format has some of the Excel functionality but you 
can export the data to Excel for full functionality. 

Questions? Please contact Vanessa A. De La Cruz at vanessa@lanl.gov. 
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